[HosmuTHka
B OTHOIIEHHH 00pPadOTKH NEePCOHATBHBIX IAHHBIX

1. O01me nooxeHus:

[.1. Hacrosimass ITonutuka B OTHOMIEHMH 00pabOTKU NEPCOHAIBHBIX JAHHBIX (manee -
llonnTuka) paspaGorana Bo wcrnonHEeHHe TpeboBanuii m. 2 u. 1 ct. 18.1 PenepanbHOro 3aKoHa oT
27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX NTAHHBIXY (nanee - 3aKoH) B HeSX obecreyeHus 3aIuTh]
[IpaB U CBOOO/ Ye€JIOBEKA M I'pakJIaHHHA IIPH 00paboTKe €ro MepcoHaNbHBIX JAHHBIX, B TOM YHCIIE
SAUTBI IIpaB Ha HENPUKOCHOBEHHOCTh YaCTHOM JXKH3HHM, TUYHYIO U CEMEHHYIO TalHY.

[.2. Ilonutuka nefcTByeT B OTHOILIEHHH BCeX [IEPCOHATBHBIX TaHHBIX, KOTOpbIe 00pabaThiBaeT
000 "OMHJIO" (nanee - Omneparop).

[.3. [lonuTHKa pacnpocTpaHseTcst Ha OTHOLICHUS B OGIACTH 00pabOTKH NePCOHANBLHBIX JaHHBIX,
BOSHHUKIIKE y Onepartopa Kak JI0, TaK U [0CJIE YTBEPIKIEH S HACTOSIIEH [1oTHTHKH.

l.4. Bo ucnonnenune tpeboBanmit 4. 2 cr. 18.1 3akoHa HacTosuas IlomuTuka nmyGnukyercs B
CBOOOZAHOM JIOCTYNE TIIyTeM €€ pasMeIleHHS Ha  cajiTe Oneparopa B MHMOPMAIHOHHO
TCJICKOMMYHUKAIlMOHHOK ceTH «MHTepreT» mo anpecy https://buhgalter-novosibirsk.ru/.

1.5. OCHOBHEIE OHSTHS, HCITOIB3yeMble B I10THTHKE:

ICpCOHA/IbHBIC JaHHBIEe - 100as WHOpManUs, OTHOCSILASCH K OpsAMO HJIHM KOCBEHHO
OUPCACICHHOMY MIIH ONIPE/IC/IIEMOMY (PU3UUECKOMY JTHILY (CyOBEKTY NEPCOHAIBHBIX JAaHHBIX );

OIIEPATOp NEPCOHANBHBIX JAHHBIX (0NEPATOP) - roCyNapCTBEHHDIN OpraH, MYHHUIIUIIAJIbHBIN
OPraH, IOpUANYECKOE MM (PU3UYECKOE JIMIO, CAMOCTOSTEBHO MM COBMECTHO C JPYTHUMU JIMIIAMH
OPTaHU3yUIMe H (MIA) OCYIIECTBIISIONIHE 00paboOTKy mepCOHAaNbHBIX JJAaHHBIX, a TaKXe
ONpeneysomue  1nean o0padOTKM NEepPCOHANBHBIX JAHHBIX, COCTAB [ICPCOHANIBHBIX JTaHHBIX,
[ToANIeKamMX 00padoTKe, JIeHcTBUS (onepaun), COBEpIIIACMBIE C [I€PCOHAIbHBIMH JaHHBIMH

00padoTKa MEPCOHAJIBHBIX JAHHBIX - 060 JeHCTBHE (Omepanus) WIH COBOKYIHOCTB

e cOop;

® 3AIIUCh:

® CHUCTEMATH3ALUIO;

HAKOIIJICHHE;

XpPaHEeHUeE;

YyTOYHEHHE (OOHOBJIEHHE, U3MEHEHHUE);
U3BJICUEHHE;

HCI10JIb30BaHHUE;

epejavy (mpeaocTaBiIeHue, JOCTYI);
OJIOKHPOBAHUE:

® VyIaJICHHUE;

®  VHHUYTOXECHUE.

ABTOMATH3HPOBAHHAsT 00padOTKAa NEePCOHAJBHBIX NAHHBIX - 00paboTKa IepcoOHAIBHBIX
AAHHBIX C IIOMOLIBIO CPEICTB BBIYUCIIUTETbHON TEXHUKY:

PACOPOCTPAHCHNE NEPCOHANBHBIX JAHHBIX - JCHCTBUS, HAllpaBJIEHHBIE Ha pacKphITHE
[ICPCOHATIbHBIX TAaHHBIX HEOIPEIECIICHHOMY KPYTY JIUIL;

PykoBoanrens — € [MHONUYHDIN UCTIONMHHTE TLHELH opran Oneparopa;

MPEIOCTABJICHNE MNEPCOHANBHBIX JAHHBIX - JICHCTBHS, HallpaBJIICHHBIC Ha pacKpbITHE
[IEPCOHATBHBIX IAHHBIX OIPEAEICHHOMY JIUIY HUJIH ONPEJCIICHHOMY KPYT'Y JIMII;
OJIOKHPDOBAHHME  MEPCOHANBHBIX  JAHHBIX - BPEMCHHOE  IpeKpalieHue o6paboTku

IICPCOHATIBHBIX JTaHHBIX (3@ MCKIIIOYEHHEM CIYYaeB, €CIIu 00paboTka HeoOXoaMMa Al YTOYHEHHS
[IEPCOHATIBHBIX JAHHBIX );



YHHHUTOKEHHE MEPCOHAIbHBIX JAHHBIX - JeHCTBHUS, B PE3yJIbTaTe KOTOPBIX CTAHOBHTCSH
HEBOSMOXHBIM BOCCTAHOBUTBL COJEPIKAHHE I[I€PCOHATBHBIX NAHHBIX R MH(POPMALIMOHHON CHCTEMe
[ICPCOHAJIbHBIX J@HHBIX W (WJIM) B pe3y/bTaTe KOTOPBIX YHHYTOXXAIOTCS MaTepHalbHBIE HOCHTEIH
NEePCOHAIBHBIX JaHHBIX:

00€3/IMYHBAHHE TEPCOHAIBLHBIX TAHHBIX - JICUCTBUS, B PE3YIbTaTe KOTOPBIX CTAHOBHUTCS
HCBO3MOXKHBIM 0€3 HCIOJIB30BAHUSA OIMOJHUTEILHOMN HHQOPMALMM ONPEAEIUTh MPHHAIICKHOCTE
HICPCOHAIIPHBIX TaHHBIX KOHKPETHOMY CYOBEKTY IIepCOHAIBHBIX JNIAHHBIX

HH(MOPMALMOHHAS CHCTEMA [IEPCOHAIBHBIX TAHHBIX - COBOKYITHOCTE COIEPKALIMXCS B 6a3ax

TEXHHUYECKUX CPE/ICTB.
1.6. OcHOBHBIE IIpaBa ¥ 00S3aHHOCTH Oneparopa.
1.6.1. Oneparop umeer npago:

°  CAMOCTOATC/IEHO ONPEIE/IATh COCTAB U NepeYeHb Mep, HEOOXOTHMBIX 1 NOCTAaTOYHBIX IS
00ECITeYeHHs BBIIIOTHEHHS O0sI3aHHOCTEH, IIPeNyCMOTPEHHBIX 3aKOHOM O [I€PCOHAJIbHBIX

(hesepalbHBIMH 3aKOHAMH;

® [IOpYy4YHUTb 00pabOTKy IEepPCOHAIBHBIX IAHHBIX APYrOMy JHMLYy C cOIJlachs CyObeKkTa
{CPCOHAJIBHBIX TaHHBIX, €CIH HHOE HE MpPEeayCMOTPEHO (beepanbHBIM 3aKOHOM, Ha
OCHOBaHHH 3aKJIIO4aE€MOI0 ¢ 9TUM JIMLIOM JI0roBopa. JIuIo. OCyHIeCTBIIsIOIIEe 00paboTKy
HEPCOHATIBHBIX JaHHBIX 0 mopydyeHuro Orneparopa, 06s3aHO COOIrONAaTh NMPUHITUIILI U
[IpaBHJIa  00pabOTKH  IepCOHAIBHBIX AAHHBIX, INPEAYCMOTPEHHBIE 3aKOHOM O
HICPCOHAJIPHBIX  IaHHBIX, COOMIONATh KOH(MHAECHIHMATBHOCTE [IEPCOHAJIBHEIX JAaHHBIX,
[IPHHMMATh  HEOOXOAMMBbIE MEpbl, HAINpAaBIEHHbIE Ha 00€CIIeYeHHE BBIMTOIHEHUS
00sI3aHHOCTEH, IIPeTyCMOTPEHHBIX 3aKOHOM O [MEPCOHAJIBHBIX JAHHBIX

® B Cilydae oOT3bIBa CYOBEKTOM MEPCOHAIBHBIX TAHHBIX cormacuss Ha o00paboTky
HCPCOHAIBHBIX - IaHHBIX  Oneparop BIpaBe NPOIOIIKUTE 00paboOTKy mnepcoHaNbHBIX
JaHHBIX 0€3 coracusi CcyObeKTa [ICPCOHANIBHBIX JaHHBIX IIPH HAJIUYUHU OCHOBAHHM,
YKA3aHHBIX B 3aKOHE O IIE€PCOHATBHBIX TaHHBIX.
[.6.2. Oneparop o6s13amn:

® OpPraHH30BBIBATE 00PadOTKY MEPCOHATBHBIX TAHHLIX B COOTBETCTBHH C TpeOOBaHHUIMHU
3aKOHa O IIePCOHATbHDIX JIAHHBIX

MH(pOPMAIIHU;

® B TOpAXKE, ONpeJe/IeHHOM  (enepaibHbIM OPraHOM  HCIIOJTHHUTEIBHOM  BIACTH,
YIOJHOMOYCHHBIM B 00JacTH  obOecrneyenus 0€30I1aCHOCTH,  06ECIEeYNBATE
B3AUMOICHCTBHE C TIOCYIAPCTBEHHON CHCTEMOI OOHapykeHusl, NPEOYIPEXKICHUS U
JIMKBHZIAIMN TIOCIEACTBUM KOMIIBIOTEPHBIX aTak Ha HH(POPMaIMOHHBIE pecypcel PO,
BKJIFOUasi MH(MOPMHPOBAHHE €ro o KOMIIBIOTEPHBIX HMHIMICHTAX, KOTOPbIE [OBIEKIIH

HEIIPaBOMEPH VIO nepenavy (IpenocrasieHue, pacrpocTpaHeHHE, JOCTYII)
[IEPCOHAJILHBIX JaHHBIX.
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® IOJydaTh MHQOPMAIIMIO, Kacarollykcs 00paboTKH ero [ICPCOHAJIBHBIX JAHHBIX, 3a
ACIVIIOYCHHCM - CTy4acB, [MPENyCMOTPEHHBIX (efepalbHbIMM  3aKOHAMH. CBeIeHus
MPENOCTABIIAIOTCS CYOBEKTY MEPCOHAIBHBIX TaHHbIX Omneparopom B 1ocTynHO# hopme, u
B HHUX HC JIOJDKHBI COICPKATbCs IIE€PCOHANBHBIE [AaHHbIC, OTHOCSLIMECS K IPYTUM
CyObEKTaM IepCOHANLHBIX JaHHBIX, 3a UCK/TIOYCHHEM CJIy4aeB, KOI/la UMEIOTCS 3aKOHHBIE
OCHOBAaHUS JUIS PACKPBITHS TaKHX NMEPCOHAIBHBIX IaHHBIX. |lepedyens WH(OpMALIUU M
HOPAIOK €€ TIOJIy4CHHs yCTaHOBJICH 3aKOHOM O NEPCOHABHBIX JAHHBIX:

® TpeOOBaTh OT OIIEPATOPA YTOYHEHHS €r0 NepCOHATbHbIX JIAHHBIX, UX OJIOKHPOBAHUS HIIU
YHUYITOXKCHUSL B ClIy4yae, €CJIM II€PCOHAJIBHBIE JAHHBIE SBISIOTCS HEIIOJIHBIMH,
yC1APCBILIMMH, HCTOYHBIMH, HE3aKOHHO NOJIyYEHHBIMU HJIM HE SBIISIOTCS HEOOXOTHMBIMMU
JULAL 3a5IBJICHHOM LieJTH 00pabOTKH, a Tak)Ke IIPUHUMATE [MPEAYCMOTPEHHBIE 3aKOHOM MEDEI
10 3aIIUTE CBOUX IIPaB;

° AdIb IPCIABAPUTEIIPHOC coIlacue Ha 00paboTKy NepCOHATBHBIX ITAHHBIX B [EJIAX
[IPO/IBUIKCHHS Ha PBIHKE TOBAPOB, pPadOT U YCIIYT:

* obxamosark B Pockomuaasope win B CYACOHOM IOpPsIKE HEIPaBOMEPHBIE NEHCTBUS HIIH
oesjeiicTBue Oneparopa npu 06paboTke ero [IEPCOHAIBHBIX JTaHHBIX.
[.8. KonTpons 3a wucnonaenuem TpeOOBaHUN HacTosEeNd [lOMHTUKH OCYILIECTBIISIETCS
YIIOJITHOMOYCHHBIM JIMIIOM, OTBETCTBEHHBIM 3a OpraHU3aIHIO 00pabOTKH IMepCOHATBHBIX TaHHBIX y
Omneparopa.

[.9. OtBeTCTBEHHOCTD 3a HapyIIEeHHE TpeOOBaHUI 3aKOHOATEILCTBA POCCHIICKO DOenepannu u

HOPMaTuBHBIX akToB Onieparopa B cepe 00pabOTKH U 3aIIUThI [ICPCOHAIBHBIX TaHHBIX ONpPENe/IsaeTCS
B COOTBCTCTBHH € 3aKOHOAATE/1bCTBOM Poccuiickoit ®eneparuy.

2. Llenn cOopa nmepcoHaNbHBIX TaHHBIX

00paboTKH.
2.3. Obpaborka OneparopoM NepcoHa IbHBIX TaHHBIX OCYHICCTBIISCTCA B CJIEAYIOIIUAX LEIIX:
Benenue OyxraaTepekoro u KaapoBoro yyera

Ilonbop nepconana (counckareneit) Ha BakaHTHbIE JOJDKHOCTH OllepaTopa
[lonrororka, 3axmouenre u ucnonuenue I'pa’kAaHCKO-1IpaBOBBIX JOIOBOPOB
Benenue Bounckoro yuera

w
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e Obecneuenune coOMIONEHUS TPYIOBOTO 3aKOHOIATELCTRA

e (OobecneueHne cOOIIONECHUS HATIOTOBOTO 3aKOHOJATeIbCTBA

* OoO0ecrieueHne cOOIIOICHUS IEHCHOHHOLO 3aKOHO/ATeJILCTBA
* JIoOpOBONIBHOE MEIUIIHHCKOE CTpaxOBaHUe

* llponsuxenune ToBapos, pa6or, yciyr Ha PBIHKE

3. llpaBoBble ocHOBaHMs 06paboOTKH [ICPCOHAJIBHBIX JJAHHBIX

3.1. IlpaBoBBIM OCHOBaHHeM 00pabOTKH NepCOHANBHBIX JAHHBIX SBIISETCS COBOKYITHOCTE
HOPMATHBHBIX IIDABOBBIX AKTOB, BO HMCIIOJHEHHE KOTOPHIX M B COOTBETCTBHU C KOTOpbIMH OIieparop
OCYIIECTBIISET 00padOTKY NepCOHATLHBIX JAHHEIX, B TOM YHC/Ie:

e Koucturymus Poccuiickoii Oenepanuu:
* [ paxnanckuit kogekc Poccriickoii Denepanuu;



Ipynosoi koneke Poccuiickoit ®eneparym:

Hanoroseii kogexe Poccuiickoit ®enepanuu:;

Denepanbubii 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JTAHHBIX »;
Denepanpubii 3akoH o1 06.12.2011 Ne 402-D3 «O OyXTaJTEepCKOM y4YeTey;

Genepanbubiii 3ak0H ot 15.12.2001 Ne 167-®3 «O6 o6s3aTe IbHOM [IEHCUOHHOM
CTpaxOoBaHUHM B Poccuiickoit Oenepanum»;

e Oenepanbubiid 3akon or 27.07.2006 Ne 149-®3 «0O6 HH(pOpMaUK, HHHOPMALUOHHBIX
TEXHOJIOTUSX M O 3aIlUTe UHDOPMAI[UH »:;

 llocranosnenue I[lpaButensctea P® or 27.11.2006 No 719 «O6 YTBEPXKICHUH
llomoxxenust 0 BOMHCKOM yyere;

* llocranosnenne IlpaBurtensctBa PO or 15.09.2008 © Ne 687 «O6 YTBEPXKIACHUH
[lonoxxeruss 06 0COOEHHOCTSIX 00pabOTKH NEPCOHANIBLHBIX JaHHBIX, OCYILIECTBJIZEMOH Oe3
HCII0JIb30BAHUS CPECTB aBTOMATHU3ALIUN »:

® MHBIC HOPMATHBHBIC IIPABOBBIE AKTBHI, PErYJIUPYIOIIHE OTHOLICHHS, CBS3aHHBIE C
JICATEIIBHOCTBIO Orieparopa.

3.2. IIpaBoBbIM OCHOBaHHEeM 00PabOTKH MEPCOHANBHBIX JAHHBIX TAKIKE SBIISIOTCS:

e Ycra Oneparopa:

® /IOrOBOpBIL, 3aK/Iro4aeMble Mex 1y OrneparopoM u cyObeKTaMu [IEPCOHAIBHBIX JaHHBIX;

® corjacHe CyObEKTOB II€PCOHAIBLHBIX JTAHHBIX HA 00pabOTKy X NEPCOHATBHBIX JAHHBIX.

4. O0beM u Kareropuu 00padbaTbIBaeMbIX [ICPCOHATIPHBIX JAHHBIX, KATETOPUH CYOBEKTOR
[IEPCOHAJIBHBIX JAHHBIX

4.1. Conepxanne u 06bemM 0OpabaTbiBaEMBbIX [ICPCOHAJIBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATH
SAABJIICHHBIM  1EIAM  00paOOTKH, MNPEeAYyCMOTPEHHBIM B pa3a. 2 Hacrosmeid [lomuTHku.
OOpabarpiBaeMble II€PCOHANBHBIE MaHHBIE HE JIODKHBI GBITh M30BITOYHBIMH 110 OTHOUICHHIO K
3asBJICHHBIM II€JISIM UX 00paboTKMU.

4.2. Oneparop MokeT 00pabarThiBaTh [EPCOHANIBHBIE TAHHBIE CIIEAYIOIIMX KaTErOpHuH CYOBEKTOR
[IE€PCOHAIbHbBIX JTAHHBIX:

4.2.1. Pabornukm; YBoJjieHHbIe Pa0OTHHKH - JUTS LI BCJICHUS KaIpOBOTO U OyXIraJaTepcKoro
JACTA,  BKINOFAA  peaIM3alliio  HENOCPEACTBEHHO CBSI3AHHBIX IIPABOOTHOLICHMH, B TOM YHCIE
TPYIOBBIX, HAJIOTOBBIX, ICHCHOHHBIX, @ TaK )K€ BEICHUSI BOMHCKOTO yyeTa:

(paMuIHs, ©IMSI, OTYECTBO: I'0Jl POKICHUSA; MECALl POXKACHUS, 1aTa POXKACHHUS; MECTO POXKICHHUSL:
CEMCHHOC I10JI0KEHHUE; JIOXObI; 1I0JI; aJPec 3JIEKTPOHHOM MOYTHI: aJIpeC MeCTa >XUTEJIbCTBA; aapec
» peructpanvu;  HoMmep  rtenedpona; CHUJIC; UHH: PAXNAaHCTBO,  JaHHBIE JIOKYMEHTA,
JAOCTOBCPSIOIICTO  JIMMHOCTD,  JaHHBIE BOIMTENIBCKOIO  YIOCTOBEPEHHS, JAHHBIE JIOKYMEHTAa,
COACPIKAIINECs B CBHACTEIIBCTBE O POXKICHUHU; PEKBU3UTHI OAHKOBCKOL KapTbl, HOMEpP pacYeTHOIO
CHCTa, HOMED JIMIIEBOIO CYeTa; MPOMECCHs; N0DKHOCTD; CBEJCHUS O TPYIOBOH HesSTeTBHOCTH (B TOM
HHCJIE CTaX padOTEI, JaHHBIE O TPYAOBOU 3aHITOCTH HA TCKYIIIEC BPEMS C YKa3aHUEM HAUMEHOBAHUS U

PAaCiCTHOrO CHeTa OpraHU3alky); OTHOIICHHE K BOMHCKOM 0OS3aHHOCTH, CBEICHHS O BOMHCKOM YYETE;
CBEZICHUsI 00 00pa30BAHUU; CBEJIEHUS O CYIUMOCTH.

4.2.2. Cowuckarenu - s Leu OCYIIECTBICHHUS ImoAOOpa mnepcoHala (couckareneit) Ha
BaKaHTHbIC JO/DKHOCTH OIleparopa:

(bamuus, UMsl, OTYECTBO; IO POKIEHHS; MECI POXACHHUS, J1aTa POXKIACHHUS; MECTO POXKICHUS:
LOJI, alipeC SJICKTPOHHOH IIOYTBI; aJpeC MECTa JKHTEILCTBA; aapec perucrpauuu, Homep tenedoHa;
VIHH; rpaxnancTBo; mamHble JOKYMEHTA, YAOCTOBCPSAIOILIECTO JIMYHOCTh; JAHHBIE BOIUTEILCKOIO
YAOCTOBEPEHUSL: IPO(ECCHS; CBEICHUS O TPYIOBOM J1EATEIbHOCTH (B TOM qucIie CTaxk paboThI, JaHHBIE

O TPYAOBOM 3aHSTOCTH Ha TEKYIEE BpPEMS C YKa3aHHEM HAMMEHOBAHUS M pacyeTHOIr0 cyera
OpraHu3aluu); CBEAeHHUS 00 00pa3oBaHUH.
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4.2.3. Kontrpareutsr; IlpencraBurenu KOHTpareHToB; Kimentsl, BeirogonpuoGperarenn mo
JIOrOBOpaM; 3aKOHHBIE NPEIACTABUTENH - JUIS  IeNu [IOATOTOBKH, 3aKJIIOYECHHUS W HCIIOIHEHMUS
FPaXIaHCKO-IIPaBOBOIO JOr0BOPA:

(paMuTHsL, UMs, OTHECTBO, I'OXl POXKIACHUS; MECALl POXKICHHUS, 1aTa POXACHUSA; MECTO POXKICHUS,
[IOJI; aipeC SJICKTPOHHOM IIOYTHI; aJpec Mecra AUTCIBCTBA; alpec perucTpamuy; HoMep TeledoHa:
MHH; rpaxnanctso: ganube AOKYMEHTA,  YIOCTOBEPAIOLICTO JIMYHOCTD; JAHHBIE BOIUTENECKOLO

4.2.4. PabotHuku; VYBOJEHHBIE PAa0OTHUKH - I Leu J00POBOJIBHOIO  METHITHHCKOLO
CTpaxXOBaHMUSI:

(haMHIIUS, UMsI, OTYECTBO: POl POXKIICHUS; MECSALl POXKIAEHHUS, J1aTa POXIICHUSI;, MECTO POXKIECHUS;
tIOJI; aZpeC SJICKTPOHHOW IIOYTHI; ajpec MecTa AKUTCJILCTBA; aIpeC PErHCTPAlliK; HOMEp TeliepoHa;
CHMIJIC; UHH; rpaxmancTro: JAAHHBIC IOKYMEHTA, yJ10CTOBEPSIOIIEr0 JIMYHOCTD; TaHHBIE JOKYMEHTA,
COLEPIKALIMECS B CBU/ICTEIILCTBE O POIKIACHHM.

4.2.5. [loceturenu caifra - U1 eIy HPOAIBHIKCHUS TOBAPOB, padOT, YCIIYT Ha PHIHKE:
hamuins, ums, OTHECTBO, a/IpeC IEKTPOHHOM MOYTHI: HOMEDp TeJie(OoHa; CBEAEHUH, coOupaemele
[IOCPE/ICTBOM METPHYECKUX IIPOIPAMM.

4.3. Oneparop ocyiecTsiser 00pabOTKy MePCOHATBHBIX TAHHBIX CIICAYIOUIUMHU CIIOCOOaMHU:
coop:

3aIIUCh;

CHCTEMATHU3ALHIO:

HaKOILJICHHE;

XpaHEHHE;

YTOYHCHHE (OOHOBJIEHHE, U3MEHEHHE);
M3BJICYCHHE;

UCIIOJIb30BAHHUE!

neperavy (1peaocraBieHHe, JIOCTYII);
OJIOKHpOBaHue:;

yaaJICeHUE:

YHHUYTOKCHHUE.

>. Hopsiiok u ycnosus o6pa6ork [IEPCOHAJIBHBIX JaHHBIX

J5.1. ObpaboTka nepcoHANbHBIX NAHHBIX OCYIIECTBIISICTCS ONepatopoM B COOTBETCTBHHU C
TPEOOBAHUSIMH 3aKOHOIATEILCTRA Poccuinickoii Denepanumu.

J.2. O0paboTKa NepCOHATBHBIX TAHHbIX OCYMIECTBIIACTCA C COIIacus CyOBbEKTOR [ICPCOHAJIBHBIX
MaHHBIX Ha 00pabOTKy HX IepCcOHAIbHBIX AAHHBIX, a TakXe 0e3 TakoBOro g CIy4asx,
IPEAYCMOTPEHHBIX 3aKOHOIATEIECTBOM POCCHIICKOI Denepanuu.

J.3. Omneparop ocymecTsiser 00pabOTKy MHEepCOHATBHBIX NaHHBIX JUIA KaXIOM LEeNd uX
00pabOTKH CIeNYIONUMHE CIIOCOGAMHU:

® CMCHIaHHast 00pabdoTKa MEePCOHATBHBIX TAHHBIX.
J.4. K 00paboTke nepconanpubx JAHHBIX TONYyCKAKOTCS paOOTHUKH Oneparopa, B 10/KHOCTHEIE

5.5. ObpaboTka nepcoHanbHbIx AQHHBIX JUIS KaXIO0H 1enu oOpaGoTKH, yKa3aHHON B I 2.3
[Tonmutuku, ocyiiecTsisiercs IYTEM:

® [OJYYCHHUS NEePCOHAJIBHBIX JTAHHBIX B YCTHOH U IIMCBMEHHOM Gopme HEIIOCPEACTBEHHO
OT CYOBEKTOB ITEPCOHAJIBLHBIX JaHHEBIX;

° BHCCCHHS NEPCOHANBHBIX JAHHBIX B KYPHAJIbL, PECCTPBl U HH(POPMALIMOHHBIE CHCTEMEL
Orieparopa:
® MCHOJIB30BaHMS HHBIX ClI0C0O0B 06paboTKy [IEPCOHAJIBHBIX JIAHHBIX.



5.6. He Jronyckaercs PACKPLITHE TPETHHM JIMIIAM U PaCIpOCTPAHEHHE [ICPCOHAJIBHBIX JaHHBIX
0e3 cormacusi cyObekTa [ICPCOHAJIBHBIX JAHHBIX, €CJIM HHOe He IPEeNYCMOTPEHO (henepanbHBIM
3akoHOM. Coriacue Ha 00paboTKy {IEPCOHAJIPHBIX TaHHBIX, Pa3pEIICHHBIX CYOBEKTOM [IEPCOHAJIBHBIX
AAHHBIX JUIS paclipOCTPaHEHMs, O(POPMIISIETCS OTHEIBHO OT MHEIX COINIaCUH CyOBEKTa MepCOHABLHBIX
Aa@HHBIX Ha 00pabOTKy €ro MmepcoHa IbHBIX TAHHLIX.

IpeboBanns k comepxanuro cormacus Ha 00paboTKy IepcoHaILHBIX JaHHBIX, pa3pelleHHBIX
CYOBEKTOM IIepCOHATBHBIX JAHHDBIX JUIS paClIpOCTpaHEeHUS, yTBEepXKAEHEI [ [prkazom PockomHamsopa ot
24.02.2021 No 18 «0O6 YIBEPXKICHUHM TPEOOBaHUHA K CONEPKAHHIO COMIACHS HA 0obpaboTky
{ICPCOHAJIBHBIX JIAHHBIX, Pa3pELIeHHBIX CYOBEKTOM {ICPCOHAJIBHBIX TAHHBIX I PACIIPOCTPAHEHHUS.

J.7. Ilepejlaya mepcoHANBLHBIX MaHHBIX OpraHaM JO3HaHUs W CJI€JICTBUS, B Denepanbayo
HAJIOroByro  ciayx0y, Couumaneubiii  ¢ounx Poccun wu APYTHE  YIIOJIHOMOYEHHBIE OpraHbI
UCIIOJIHUTCIEHOM  BJIACTM M OPraHU3alliy OCYIWICCTBIICTCS B COOTBETCTBHH C TpeOGOBAHUSMH
3aKOHOZarenbeTBa Poceuiickon Menepanuy.

5.8. Oneparop npuHUMaeT HeOOGXOIHMELE [IPABOBBIC, OPraHU3allMOHHBIE U TEXHUYECKHE MEDBI
AJIA - 3alIATBI  IICPCOHAJIBHBIX JAHHBIX OT HCIIPABOMEPHOTO HMJIM  CITYYalHOIO JOCTyIla K HHUM
YHHYTOXCHHUS. 13MEHEHUs, OJIOKHPOBAHHS, paclpoCTpaHECHUSI U APYIrux HECAHKIHOHUPOBAHHBIX
IEUCTBUI, B TOM YHCIIE:

® OUPCACTACT yrpo3pl O€30MaCHOCTH II€PCOHABHBIX TAHHBIX IIpu UX 00paboTke:

® [PHHHMACT JIOKAJIbHBIE HOPMATHBHBIE AKThl M MHBIC JAOKYMEHTBI, PEryIupyIOIIHe
OTHOIICHUS B C(hpepe 00paGOTKH ¥ 3aIUTEI [IEPCOHAJIBHBIX JAHHBIX:

¢ HA3HavaeT JIHI, OTBETCTBEHHBIX 3a 00eCIeUeHne 6e30MacHOCTH [IEPCOHATIBHBIX JAHHBIX B
- 'PYKTYPHBIX II0Opa3JIe/ICHUSAX U HHOOPMALHOHHBIX CHCTEMAX Oneparopa;

® CO3/aCT HEOOXOMMMBIE YCIIOBHS VIS PAGOTHI C [ICPCOHAIbHBIMU JaHHBIMH:;
® OPTAHU3YET y4eT JIOKYMEHTOB, COIEPKAIINX [IePCOHAIbHbIE JaHHBIE;

® Oprammsyer oOy4eHue pabOTHHKOR Omneparopa, ocymiecTBisOmIX 00paboTky
[NCPCOHAIBHBIX JIaHHBIX.

5.9. Orncparop ocymiecTsisier XPAHCHHC MNECPCOHAJIBHBIX [JAaHHBIX B (hbopMme, Mo3BONSIOMIEH

ONPEICIHTh CyOLEKTa IEPCOHAIBHBIX AHHBIX, He AOJIBIIE, 9€M 5TOro TtpelyeT Kaxmas Leis

00padOTKH NepCOHANBHBIX JaHHBIX, eCid “POK XPaHCHHS IEPCOHANBHBIX JAHHBIX HE YCTaHOBIICH
~ (benepaneHBIM 3aKOHOM, JIOTOBOPOM.

CPOKOB XDaHCHHS JIOKYMEHTOB, U KOTOPBIX 3TH CPOKH IIpETYCMOTPEHBI 3aKOHOAATEILCTBOM 06
APXUBHOM Jiciiec B PO (Denepanbblii 3akon or 22.10.2004 Ne 125-®3 «O6 apxuBHOM nene B
Poccuiickoit Denepaun ». [lepeyenr  THUMOBBIX YIPABIICHYECKUX  apXUBHBIX JOKYMEHTOB,
O0pasylomuxest B Ipomecce  JesTeNbHOCTH LOCYIapCTBCHHBIX OpraHOB, OPraHOB MECTHOLO

CaAMOYIIDaBJICHUS W OPraHM3alui, ¢ yKa3aHHEeM CPOKOB HX XpaHeHHs (yTB. [Ipukazom Pocapxuga ot
20.12.2019 Ne 236 «0O6 YTBCPIKJICHUH llepeyHs THUMOBbBIX YIPABJICHYCCKHX apXHBHBIX JOKYMEHTOR

oOpasyrolmmxcst B mpomecce ACATCIIBHOCTH  TOCYIApCTBEHHBIX  OPraHoB, OPraHOB MECTHOTIO

LICPCOHAJIbHBIX IaHHBIX, COOTBETCTBYET CPOKY XpaHEHUS IEPCOHANIBHLIX JAHHBIX HA OyMaXHBIX
HOCHUTEJISIX.

J.10. Oneparop npekparaer 00pabOTKy NMepCOHANBHBIX TAHHEIX B CICOYIOIIUX CayYasx:

® BbIIBICH (DAaKT MX HENpaBOMEPHO 00paborku. Cpok - B TeueHue TpEeX pabo4ux nHei c
JaTbl BBISIBJICHUS;

® JIOCTHIrHYTA HeIb uX 00paboTKu:



® HCICK CpOK IEHCTBUS MM OTO3BAHO COIVIACHE CYOBEKTa NePCOHANTBHBIX NAHHBIX Ha

TOJILKO C CcOIJiacus.
S.11. Ilpu noctmxenun nenei 00pabOTKK NEepCOHAIBHBIX AdHHBIX, a TaKXe B CJIy4ae OT3bIBa

CYOBEKTOM NepCOHANBHBIX MAHHBIX CONIACHS Ha nx obpaborky Omeparop [IpeKpamaer o6paboTky
3THX JIaHHBIX, CCIIN:

® HHOC HE MPEAYCMOTPEHO AOTOBOPOM, CTOPOHOM KOTOPOTO, BbIroJIonpuoOperarereM My
HOPYHHTECIICM, 110 KOTOPOMY SIBJISETCS CYOBEKT NepCoHaIbHBIX JTAHHBIX;

* Oueparop He Brpase OCYLICCTBIIATE 00paboTKy 0e3 Coracus CYOBEKTa NEepPCOHANIBHEBIX
JIAHHBIX Ha OCHOBAHUSIX, IPCAYCMOTPEHHBIX 3aKOHOM HJIM HHBIMU (peepaabHBIMK
3AKOHAMH:
® HMHOC HE MNPEIyCMOTPEHO APYIMM CODTalIeHHeM Mekay OneparopoM u cyGbekToM
[NIEPCOHANBHBIX JaHHBIX.
0.12. Tlpu obpamenun CYObeKTa INEepPCOHATBHBIX TAHHBIX K Omneparopy ¢ Tpe6Goanmem o
LIPEKPAIICHHH 00pabOTKH MEPCOHATBHBIX NTAHHBIX R “POK, HE npeBblnaromui 10 paGouymx mme c

OBITB Mpomiel. HO He Gojee yem Ha TATe paboymx nHei. JIs sToro Oneparopy Heo6xomumo
HallpaBUTh CYyOBEKTY MEPCOHAIBHBIX AAHHBIX MOTHBUDPOBAHHOE YBEIOMJICHHE C YKa3aHUueM IpHYHH

5.13. Ilpu cOope mepcoHaIbHBIX JaHHBIX, B TOM YHCJIE ITOCPECACTBOM HH(DOPMAITHOHHO-
TCIIEKOMMYHHUKAIIHOHHONA CeTH «HMHaTepHETY, Oneparop obGecneynpaer 3allACh, CHCTEMAaTH3ALHUIO,

* burpukc24
e Kopnoparusnas noura

6.1. Tlonrsepxnenue bakra 06paboTiu [ICPCOHAIBHBIX JTaHHBIX OneparopoM, mpaBoBgre
OCHOBAHMS M 11eJ11 00paboTKH NepcoHaIbHbIX AQHHBIX, @ TaK)Ke WHBIC CBE/ICHHSI, yKa3aHHbIE B 4. 7 CT:

14 3akoHa, npejtocTaBasoTes Oneparopom CYOBEKTY NepCOHATBHBIX TaHHEIX HJIH €T0 IIPEeACTaBUTEITIO
B TeueHHe |0 paboumx nHeHl ¢ MomenTa oOpamenns 6o HIOJIy4CeHHUs 3ampoca cybwpexTa
HCPCOHAJIPHBIX JIAHHBIX MJIH €T0 IPEe/ICTABHTELS. JlaHHbIi Cpok MOXKeT GBITE [IPOLJIEH, HO He BGojIee
HEM Ha 1Tk padouux gHel. JUIs 3Toro Oneparopy CICAYCT HalpaBUTL CyOBEKTY [TIEPCOHAJILHBIX
AAHHBIX MOTHBHDOBAHHOE YBEIOMJICHHE C yKA3aHUEM TIPUYHH NPOJUICHHS CPOKa [IPEIOCTaBICHHUS
3allpaluBaeMoil HHGOPMAITHH.

B npenocrasisembre cBenenus e SIUIFO9AI0TCs IIEPCOHANBHBIE JJTaHHBIE, OTHOCSIIHECS K APYTUM
CYOBEKTaM IIepCOHAIBHBIX AQHHBIX, 33 UCK/IIOYEHHEM CIIy4aeB, Koria HMCIOTCs 3aKOHHBIE OCHOBAHUS
AJIL PACKDPBITHS TAKUX NEPCOHATBHBIX TaHHBIX.

3a1poc JloJKeH COZIEPIKATh:

® HOMCp OCHOBHOIO JOKYMEHTa, YAOCTOBEPSIOMETO JIMYHOCTh CYOBEKTA [I€PCOHAJILHBIX
AAHHBIX UM €TO MPEACTABHUTENS, CBEACHHS O AATC BBIIAYH yKa3aHHOTO JIOKYMEHTa H
BBLIIABIIIEM €r0 Oprase:

® CBCICHHS, MOATBEPKIAIOIIHE yYyacTHe CYOBEKTa MEePCOHATBHBIX TaHHBIX R OTHOILLUEHUSIX
¢ Oneparopom (HOMEp 10rosopa, nara SAKJIIOYCHAS IOrOBOpPA, YCIOBHOE CJIOBECHOE
0003HaYeHHe W (M1M)  WHbBIE CBCICHHUS), MO0 CBEICHUSA, HHBIM  00paszom



3aIpoc MOKeT OBITh HANPABJIEH B (hOpMe 3NIEKTPOHHOTO JOKYMEHTA U [TIOAIIUCAH 3JIEKTPOHHOM
HOAIIMCBIO B COOTBETCTBHH C 3aKOHOAATEILCTBOM POCCHIHCKOMN Denepanmmy.

Orneparop npegocrasisier CBCACHUSA, yKa3aHHBIC B 4. 7 cT. 14 3akoHa, cyOBeKTy [I€PCOHAIbHEBIX
AAHHBIX HJIH CI'O MPEACTABUTEIIO B TOH (opme, B KOTOPOH HAaIlpaBJIEHbI COOTBETCTRYIOILIME oOpaieHue

Ecnu B oOparennu (3ampoce) CyOBEKTa MEPCOHATBHBIX JAHHBIX He OTPa>XCHBI B COOTBETCTBHH C
TPEOOBAHUAMH 3aKOHA O IIEPCOHATBHBIX A@HHBIX BCC HEOOXOMMMBIE CBEICHHS HIIH CYOBEKT He
obnafaer mpasamu J0CTyna K 3anpariiBaeMoii HH(OPMAINHU, TO eMy HarpasJisercs MOTHBUPOBAHHBIM

[IpaBo cyObexTa nepcoHa bHBIX TAHHBIX Ha AOCTYII K €r'0 IIEpCOHAIBHBIM JAHHBIM MOXKET OBITE
OT'PaHHYCHO B COOTBETCTBHHM C 4. 8 ¢T. 14 3aKkoHa, B TOM YHCIIE ecITH AOCTYIl CYOBEKTa MePCOHAIbHBIX
AQHHBIX K €T0 11EpCOHATBHBIM JIaHHBIM HApyIIaeT IIPaBa M 3aKOHHBIE HHTEPECHI TPETHUX JIUII.

6.2. B cnyyae BbISBIEHHS HETOYHEIX HICPCOHAJIbHBIX TaHHBIX IpU OOpallleHHH CyOBeKTa
LICPCOHAJIBHBIX TaHHBIX MJIM €TI0 MPeACTaBUTENIS JIUO0 MO WX 3allpoCy UK 1o 3anpocy PockoMHanszopa
Omneparop ocyiecTsisier OJIOKMPOBAHHE I1€PCOHAIBHBIX AAQHHBIX, OTHOCAINUXCS K 3TOMY CyOBEKTY
HICPCOHAIIPHBIX JIAHHBIX, C MOMEHTa TaKOro OOpalleHHs HIIH [TOTy4YCHUS YKa3aHHOTO 3ampoca Ha
[IEPHOI IIPOBCPKH, €CJIH OJIOKUPOBAHUE IE€PCOHAIBHBIX TAHHBLIX HE HapymaeT npaBa M 3aKOHHBIE
HHTEPECHI CYyOLEKTAa MePCOHATBbHBIX JTAHHBIX W TPETHhUX JIHIL.

B ciyuae noxreepiknenust hakra HeTouHOCTH [ICPCOHATIBHBIX JaHHBIX OIlepaTop HAa OCHOBAHUH
CBCIICHUH, IIPCICTABICHHBIX CYOBEKTOM [ICPCOHAJIBHBIX [aHHBIX HJIA €r0 IIPEACTABHTENIEM JHGO
PockoMHa130poM, 1 HHBIX HEOOX0IUMBIX AOKYMCHTOB yTOYHSET II€PCOHAIbHEIE TAHHBIE B TEYEHUE

CEMH paboYuX JIHEH CO JHs IIpe/ICTABICHUS TAKKUX CBE/ICHUH ¥ CHUMAET OJIOKHMPOBaHHE HEPCOHATBHBIX
JAHHBIX.

6.3. B ciyyae BoisiBIeHus HEIIPaBOMEPHON 00pabOTKU MEePCOHATBHBLIX TAHHEIX IpH oOpaIeHuu
(3ampoce) cyOnexra nepcoHaNbHBIX TAHHBIX TN Cr0 IpeacTaBuTels 1100 PockoMHag3opa Omneparop
OCYMIECTBILSIET  OJIOKHPOBAHHE  HEIPABOMEPHO 00padareIBaeMbIX  MEPCOHABHBIX JTAaHHBIX,
OTHOCAIIUXCS K OTOMY CYOBEKTY IepCOHAIbHBIX AQHHBIX, € MOMEHTA TaKoro OOpallleHHs WK
IIOJIYYEHHS 3a11poca.

0.4. llpu BbIgBICHHU Ornieparopom, PockomHa30poM wim MHBIM 3aUHTEPECOBAHHBIM JIHIIOM
baxkra HempasomepHo#l  wiH CIIy4auHOH  mepenadu (IIpenocrasiieHus, paclpoCTpaHeHus )
ICPCOHAIBHLIX  TAaHHBIX (JOCTYIAa K II€PCOHAIBHBIM JIaHHBIM), IOBJIEKIEH HapyIleHue IIpaB

CYOBEKTOB IepcoHaNbHBIX JaHHBIX, Omneparop:

® B TCYCHHME 24 4YACOB - YBEIOMIISIET PockomHamzop o mpowmsomenmenm HHIIUJICHTE,
HPCAIIOJIaraeMapIX IIDHYHUHAX, ITOBJIEKIIIUX HApVIIIEHHue ITpaB CY6’B€KTOB [ICPCOHAJIBHBIX

POCKOMHAI30pOM 110 BOIIPOCAM, CBS3AHHBIM C MHITUJICHTOM:

‘J

® B TCHEHHME /2 4YacoB - yBeIOMIISIET PockomHamzop o pe3ylbTaTax BHYTPEHHErO
PACCIICIOBAHMUS BBIBIICHHOTO HHIMICHTA M IIPEI0CTABIISET CBECACHUS O TULAX, NEUCTBUS
KOTOPBIX CTATH €ro MPUYUHOH (IIPH HANINYUH).
6.5. llopsinok yHuaTOMNKEHUS [ICPCOHABHBIX NaHHBIX OepaTopoMm.
0.5.1. YCII0BUSI M CPOKH YHUUTONKEHHS [ICPCOHATIBHBIX NaHHBIX OnepaTopom:
° AOCHDKCHHE e 00pabOTKH NEpCOHAIBHBIX JaHHBIX JIHGO yTpara HEOOXOOUMOCTH
JOCTHTaTh 3Ty LeJb - B TeyeHue 30 qHei:
® OCTIDKCHHE  MAaKCHUMaIbHBIX  CPOKOB  XpaHEHHS JAOKYMEHTOB,  COAEpIKalluX
[ICPCOHATIbHBIC JaHHBIE, - B TeueHue 30 qHel:
® [HPCIAOCTABICHHE  CYOBEKTOM  IE€PCOHAILHBIX JaHHBIX  (ero IIPEJICTAaBUTENIEM )
HOATBCPIKACHUS  TOTO, 4YTO IE€PCOHAJbHBIE JAHHBIE [IOJTY4EHBl HE3aKOHHO HJIA He

ABJIIOTCS HEOOXOMUMBIMH JUTS 3asIBJICHHOM I1e/IH 00paboTKH, - B TeYeHHE ceMu pabounx
JIHEH




® OT3bIB CYOBEKTOM IE€PCOHABHBIX JIaHHBIX COIIaCHs Ha 00paboTKy ero [I€PCOHAJIBHBIX
JIaHHBIX, €CJIH UX COXPAaHEHHUE JUIA LU HX 00paboTku Oosiee He TpeOyercs, - B TCUEHHE

30 nqHEn.
6.5.2. llpu mocrmxkenun nenu oOpabOTKHM IEPCOHANBHBIX JAHHBIX, 4 TAKKE B CIy4ae OT3bIBa

CYOBEKTOM MEPCOHANBHBIX JaHHBIX COIIaCHs Ha MX 06paboTKy IEPCOHAIBHBIE JAHHBIE ITOJIEXKAT
YHUYTOXXEHUIO, €CJIH:

¢ HHOC HC NPEAYCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOT'O, BBIFOAONPHOOPETATEIEM HIIH
MOPYIHTEIIEM, 110 KOTOPOMY SIBJIIETCS CYOBEKT II€PCOHAIBHBIX JaHHbIX:

e Oneparop He BIpaBe OCYIIECTBIATL 00pabOTKY 0e3 coriacus CyOBEKTa NEepCOHAIBHBIX
JAHHBIX Ha OCHOBAHHUSAX, IPEAYCMOTPEHHBIX 3aKOHOM O I€PCOHAIBHBIX JAHHBIX MU
HHBIMH (PeepajbHbIMH 3aKOHAMMU:

® HHOC HE NPEAYCMOTPEHO [APYTUM COrTamieHueM Mexay OneparopoM U cyOBEKTOM
[IEPCOHAJILHBIX JIAHHBIX.

6.5.3. YHMYTOXKEHHE MEPCOHATBHBIX JaHHBIX OCYIIECTBISIET KOMHUCCHUS, CO3IAHHAS [IPUKA30M
PykoBogutens Oneparopa.

6.5.4. CrnocoObl YHHYTOXKEHHMS IIEPCOHAIBHBIX JAHHBIX YCTAHABJIMBAIOTCS B JIOKAJIbHBIX
HOPMaTUBHBIX akTax Oneparopa.

7. 3aKJIIOUHUTEJIbHBIE MTOJIOKEHUS

/7.1. IlomuTka yTBEpKIeHa MMpUKa3oM PykoBomuTes Oneparopa No 1-IT/Ix ot 23.05.2025 1, u
JICUCTBYET OECCPOYHO 10 MOMEHTA BCTYIIICHHSI B CHITY HOBO#M peakiuu 10U THKHY.

7.2. B cinydyae H3MEHEHHs 3aKOHOIATENbCTBA POCCHHCKOM QOenepauun B 00J1aCTH 3aIUTHI
[ICPCOHANBHBIX JaHHBIX Oneparop NPUHUMAET HOBYIO pelakiuio [I0IUTUKH, ¢ Y4eTOM H3MEHEHHII. J10
9TOro MmomeHTa lloITHKa AEeHCTBYET B 4YacTH, HE IIPOTHBOpPEYAIIIe] JACUCTBYIOLIEMY 3aKOHOAATEILCTBY
Poccuiickoit ®enepanumu.

7.3. B nemax cBasu ¢ OneparopoM, MOTYT OBITH MCIIOJIb30BAHBI CICAYIOLIHUE KOHTAKTHBIE
JJAHHBIE:

Ten. 8 ( 383) 202-10-70:
e-mail: buh@findo.info;

nouToBbIf anpec: 630082, HOBOCUBUPCKAS OBJIACTSD, I HOBOCHUBUPCK, VII. TYCH
KOBAJIBYYK, JI. 250, ODUC 101HIT.

23.035.2025 1.
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